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Logging in as the Template User

Copyright © 2023 Tabula Rasa HealthCare, Inc., All Rights Reserved. May not be used without permission. | NASDAQ — TRHC.




Logging in as the Template User wp S areveniion

1) Find the correct username

_ B User Administration

Usernames:

NP

Nurse
Nutrition
PA
pacelogic
Physician
provider
PT

PTA
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Logging in as the Template User g areertian

2) Log out of your username

3) Type in the template username and password
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Modifying Current Templates
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Modifying Current Templates

1) Log into the correct template username
2) Chart > Template Admin
3) Select the template you want to modify and click “Edit Template”

- Template Admin

Chart Registration Repor

Tracking = Options: Folder: Root Add ]
Patient Charts Name IDescription ITvpre I Last Modified
| System Setup k ggmsfaptoende"“ ] for testing
Allergen Lot Admin ™ ] NPA CMS Encounter data ~
] : ari s order Template B OT Assessment Occupational Therapy Evaluation Quick Note )/04/2017 11 {
E B ; Procedure Template _’] CT Assessment - Initial with encounter data OT Assessment - Initial Assessment Quick Mote 05/17/2019 03:01:38 PM.
- - [ OT Comprehersive Assessment OT Comprehensive Assessment Quick Mote 12/04/2017 11:34:28 AM
7 Physical Exam Admin it ?;z?;rastsef H&P [ OT Comprehensive Assessment w/ orders oT COI'I'.IDI'EhEI'ISiVE Assessment w orders Quick MNote 02/16/202101:43: 17 PM
7 4 R it [ OT Equipment Referrals OT Equipment Referrals Quick Note 12/04/2017 11:34:25 AM
w h Quick Note Template [ oTEvaluation - CC OT Evaluation - CC Progress Note 03/23/2020 01:37:24 PM
Template Admin [ OT Falls Documentation OT Falls documentation Quick Note 12/04/2017 11:34:238 AM
7 User Settings Admin Edit Template [} O Progress Note OT Progress Note Quick Note 12/04/2017 11:34:28 AM
7| Vocabulary Admin o] BelCte el [ OTReassessment - modify treatment plan OT Reassessment - modify treatment plan Quick Note 12/04/2017 11:34:28 AM
7 Vocabulary Reconciliation § ™ OT Treatment note OT Treatment note Quick Note 12{04/2017 11:34:28 AM
2 2 [ Recommendations OT OT Recommendations Quick Note 12/04/2017 01:11:29 FM
7 MHOWSheet Aduin N = . 1 wellness Wellness Quick Mote 05/03/2023 02:40:57 PM
7 aintenance i mpor
7 17 Export
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Modifying Current Templates

4) Modify the template name if needed
5) Move along sections of the note making changes

6) “Save” to overwrite current template or “Save As” to create a copy with your changes

_ Template Admin

Start I HPI PE Assessment Pbn Preview ©save  Save As.. I

Clinical Template Generator: Start Page

Begin by creating a descriptive name for your template. Use the navigation buttons @@ or navigation bar above to move to the

template component you would like to build next. Remember to save your template before closing this application.

Template Name: {DT Assessment |

Template Description: [Occupational Therapy Evaluation ]

Service Category: [Outpatuent Services H

Template Default E&M Code: :}

Warning: This note type does not contain the necessary sections to fully support E&M scoring for all scenarios. You may select a different E&M code however you will need to ensure that your document:
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Creating Folders

1) Log into the correct template username
2) Select “Add” and type in the name of the folder

!‘ Template Admin

Options: Folder: Root Add L]
Hame | pescription | Type | Last Modifi
Correspondence T3 for test
Template ket A
] MPA CMS Encounter dats
Order Template OT Assessment Occupational Therapy Evaluation Quick Note 12/04/2017 11:34:28 AM
OT Assessment - Initial with encounter data OT Assessment - InitEl Assessment Tk Mote BETR P EIpEDES pae A
Procedure Templiate ) )
OT Comprehensive Aszessment OT Comprehensive A 7 Bt : =
Progress/H&P OT Comprehensive Assessment w/ orders OT Comprehensive Agse NEW TEMPLATES @
Template OT Equipment Referrals OT Equipment Refern

NEW TEMPLATES X

OoO0DOODODODOODOOE

Quick Note Template OT Evaluation - CC OT Evaluation - CC

OT Falls Documentation OT Falls documentatipn
Template OT Progress Note OT Progress Note Quick Mote 12042017 11:34:28 AN

DElcte Temolati - OT Reassessment - modify treatment plan OT Reassessment - modify treatment plan Quick Note 12/04/2017 11:34:28 AM

OT Treatment note OT Treatment note Quick Mote 12/04/2017 11:34:28 AM
elete Folde Recommendations OT OT Recommendations Quick Mote 12/04/2017 01:11:29 PM

Wellness Wellness Quick Mote 05/03/2023 02:40:57 PM

Import W
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Moving Template into a Folder

1) Right click on the template you want to move and select “Move Template”

2) Right click on the folder you wish to move it to and select “Place Template In This Folder”

Folder: Root
Name Description
[C] for testing
[C] NPA CMS Encounter data
G NEW TEMPLATES NEW TEMPLATES
_1 OT Assessment Occupational Therapy Evaluation

[1 OT Assessmer  Move Template
[ oT compreher Delete Template

t Aszessment - Initial Assessment

Comprehensive Assessment

[ oT Comprehensive Assessment w/ orders
[ ©oT Equipment Referrals

OT Comprehensive Assessment w orders

OT Equipment Referrals
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Folder: Root
Name | pescription
(] for testing
(C] NPA CMS Encounter data
] NEW TEMPI ATFS NEW TEMPLATES
[) OT Assess Rename Folder Occupational Therapy Evaluation
j OT Assess Delete Folder OT Assessment - Initial Assessment
Pl T late In Thi
[ oT Compn F;ﬁ:r SIS R OT Comprehensive Assessment
j OT Comprt Place Template In Root OT Comprehensive Assessment w orders
) oTEquipm Eokdex OT Equipment Referrals
A ATC b aliaa A5 AT Eushiiabian - ~C
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Options:

Correspondence
Template

Order Template
Procedure Template

Progress/H&P
Template

Quick Note Template
Edit Template

Delete Template

Impork

Export

1) Select the template you wish to move and click “Export”

Moving Templates to Another Template User

s

Folder: Root
Hame | Description
[Z] for testing
7] MPA CMS Encounter data
[ OT Assessment Occupational Therapy Evaluation
[ OT Assessment - Initial with encounter data OT Assessment - Initial Assessment
[} OT Comprehensive Assessment OT Comprehensive Assessment
[ OT Comprehensive Assessment w/ orders OT Comprehensive Assessment w orders
[ OT Equipment Referrals T Equipment Referrals
[1 oTEvaluation - cC OT Evaluation - CC
[} oT Falls Documentation OT Falls documentation
:] OT Progress Mote OT Progress Mote
[ OT Reassessment - modify treatment plan OT Reassessment - modify treatment plan
j OT Treatment note QT Treatment note
[1 Recommendations OT 0T Recommendations
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Moving Templates to Another Template User wpa CareVention

2) Select where on the cloud you want it to be stored and click “Save”

EH Export File *
“ « 4 WA * ThisPC » Desktop w 0 Search Desltop 2
Organize = New folder f=z - o
~
Mame Date modified Type Size
& Nao items match your search,
-
£ Documents *
|&] Pictures -
» O This PC
> ¥ Network
File name: | Wellness v
Save as type: | Exported Template (*.ext) ~
~ Hide Folders ([ arce]
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3) Logout and login as the template user you wish to import the template to

" Prime Suite?
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4) Once logged into the correct user go back to Chart > Template Admin

5) Select “Import” and “Browse” next to “File System” on the next pop-up screen

:- Template Admin

-- Webpage Dizlog

|

Select Clinical Templates
Options: Eclder: Root Greenway Library: Browse  Search File System: | Browse
Name .
Correspondence = Browse Greenway Library
Template ] MPA -CMS Encounter data
__’] AM HEP 1 (] All Specialties - Examples a
: : = (] Allergy & Immunology s
Order Template [l DO NOT USE - PT Comprehensive Assessment & [ Behavioral Medicine
[ Missed visit - PT = [ Cardiology
Procedure Template 3 & [ Cardiovascular & Thoracic Surgery
j PT Assessment ® [ Dermatology
Progress/H&P [ PT Comprehensive Assessment &1 & Endacrinology
Template B CIENT
: [ PT Comprehensive Assessment w/ order ® 1 Family Practice
) — - - = [ Gastroenterolo
Quick Note Template [ PT Education Note o s csnaal Surgerg:
[ PTFalls Documentation = [1Hand Surgery
J FT Family Conference & [ Hematology & Oncology
# ] Internal Medicine
[ PT General Initial Evaluation for Tx # 71 Nephrology
(1 PT Hold/Clearance ¥ (] Neurology
= = [ Neurosurgery -
[ PT Progress hote = [ OBGYN
j FT Skilled note = ;l Ophthalmology
Import 1+ (] Orthopedics
j PT Training Mote & ('] Pain Management
& (] Pediatric Cardiology
= (7] Pediatric Gastroenterology .
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6) Select the template you saved on the cloud and click on “Open”

7) The template will show. Click on the template for it to be under “Current Selections” and click,
“Start Import”

m Impaert Content x =l
€ © 4 > ThisPC > Deskiop v o Search Desktop A Select Clinical Templates Review and Finalize Import
o Greenway Library: Browse  Search File System:  Browse
Organize » Mew folder Hz - i | o

a2 =
v g Quickaccess
e e g = [ Wellness Quick Note
|| Wellness.ext 7/28/2023 1255 PM  EXT File 11 KB B
esktop ¢
a

Start Import

File name: | Wellness.ext v‘ Exported Template (*.ext) ~

Jse of the Content Library is Subject to its Terms of Use
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Options:

Correspondence
Template

Order Template
Procedure Template

Progress/H&P
Template

Quick Mote Template

Import

Moving Templates to Another Template User

8) The template will be present in the different template user for use

s

CareVention

HealthCare™ | A TRHC Division

Folder: Root

Name I Description I Type

[ Missed Visit - PT Missed Visit - PT Quick Note
[ PT Assessment Final 071612 Quick Mate
[ PT Comprehensive Assessment PT Comprehensive Assessment Quick Note
[ PT Comprehensive Assessment w/ order PT Comprehensive Assessment w/ order Quick Note
[ PT Education Mote PT Education Note Quick Note
[} PTFalls Documentation PT Falls Documentation Quick Note
[ PT Family Conference PT Family Conference Quick Note
[ PT General Initial Evaluation for Tx PT General Initial Evaluation for Tx Quick Note
[ PT Hold/Clearance PT Hold/Clearance Quick Note
[ PTProgress Note PT Progress Note Quick Note
[ PT skiled note PT Skiled note Quick Nate
[ PT Training Note PT Training Mote Quick Note
[ Recommendations FT PT Recommendations Quick Note
[ _pectorative Restorative Cuick Mote
[ welness Wellness Quick Note
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Creating New Templates
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Creating New Templates
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Thank You
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